
CITY OF PRINCE GEORGE 

BYLAW NO. 5939 

A Bylaw to establish a Board of Variance and set out the procedures to be followed by the 
Board of Variance. 

WHEREAS the City of Prince George has adopted a Zoning Bylaw and therefore is required 
to establish a Board of Variance; 

NOW THEREFORE the Council of the City of Prince George, in open meeting assembled, 
ENACTS AS FOLLOWS: 

1. Title 

This Bylaw may be cited for all purposes as the "City of Prince George Board of 
Variance Bylaw No. 5939, 1993" . 

2. Establishment 

Pursuant to the Municipal Act a Board of Variance is hereby established. 

3. Secretary 

The Council shall appoint a Secretary to the Board of Variance. The responsibilities of 
the Secretary are: 

a) To receive notices of appeal; 

b) To determine whether the appeal seeks to vary a matter within the jurisdiction of 
the Board of Variance; and 

(i) if the appeal is outside the jurisdiction of the Board of Variance, to notify 
the appellant; or 

(ii) if the appeal is within the Board's jurisdiction, to notify the Chairman of 
the Board of Variance of the receipt of the notice of appeal; 

c) To ensure that proper notification is given in compliance with this Bylaw; 

d) To keep proper records of the Board of Variance proceedings; and 
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e) To maintain a record of all decisions of the Board and make it available to the 
public at City Hall during normal business hours. 

4. Meetings 

a) Following the receipt of a notice of appeal, the Chairman shall set a date for the 
hearing of the appeal. 

b) A meeting of the Board of Variance on a particular appeal shall be held not more 
than 40 days after the date of the receipt of the notice of appeal, unless an 
extension is allowed by the written consent of the appellant. 

c) The Board of Variance shall be convened by the Chairman on the date of hearing 
and at the time and place set out in the notice. 

d) The Board of Variance shall hear all representations made to the Board. 

5. Notice of Appeal 

a) Any person desiring to appeal to the Board shall file a written notice of appeal 
with the Secretary of the Board. the notice shall state clearly the grounds upon 
which the appeal is based and the relief sought, and shall contain: 

name of appellant, 
name of registered owner, 
legal description, 
street address of the property, 
present zoning and community plan designation, 
description of existing use, 
description of proposed use, and 
title search for the property. 

b) Where the appeal is based upon a determination of value made pursuant to 
Section 970 (8) of the Municipal Act, the notice of appeal shall be filed with the 
Secretary of the Board within 30 days of the making of the determination. 

c) Upon the determination of a hearing date, the Secretary shall send, not less than 
10 days prior to the date of the hearing, notice of the hearing to: 

(i) the members of the Board of Variance; 



CPG BYLAW NO. 5939, 1993 PAGE3 

(ii) the appellant; 

(iii) the owners and tenants of occupation of the land that is the subject of the 
appeal; 

(iv) the owners and tenants of occupation of the land that is adjacent to the 
land that is the subject of the appeal; and 

(v) the Manager of Permits and Licences. 

d) The notice of the hearing shall state the date, place and time of the appeal hearing 
and shall include a copy of the notice of appeal. 

e) The Secretary shall upon receipt of any notice of appeal, or of any written 
evidence entered before the hearing including staff reports , permit the same to be 
inspected at the Secretary's office during regular office hours. 

6. Conduct of Hearing 

a) A quorum for the hearing is 4 members. 

b) Any person or body with interest in property within the City is entitled to be 
heard at the hearing and is entitled to be represented by a solicitor or by an agent 
duly appointed in writing. 

c) Any person represented, in accordance with subsection 6.b) whether or not also 
attending in person, shall be deemed to be a party attending the hearing. 

d) Evidence at a hearing may be given orally or in writing. 

e) The Board may view the property affected by the appeal and surrounding 
properties. The Board may adjourn the hearing from time to time and may 
reconvene without further notice if the time, date and place of reconvening is 
announced at adjournment. 

f) If the appellant or other persons notified do not appear at the hearing or any 
adjournment therefor, the Board may proceed to decide the appeal. 

7. Decision 

a) The decision of the Board shall be by a majority of those members present and 
made within 7 days of the hearing. 
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b) The Secretary shall, within 7 days of a decision, forward the written decision of 
the Board to the appellant. 

c) The Secretary shall, within 7 days of the decision, enter that decision in .the 
record maintained in City Hall. 

8. Fee 

At the time of filing a written notice of appeal, the appellant shall pay to the City an 
application fee of $300.00. 

9. Repeal 

Establishment of a Board of Variance, Bylaw No. 2707, 1975 is hereby repealed. 

READ A FIRST TIME THIS THE A, ;1. "'4 DAY OF 

READ A SECOND TIME THIS THE 1.2. N~ DAY OF 

READ A THIRD TIME THIS THE 2 2 ~4 DAY OF 

'199~ 

• 1993 

' 1993 

All three Readings passed by a tliiAa, Ito ¢S decision of Members of City Council present and 
eligible to vote. 

RECONSIDERED, FINALLY PASSED AND ADOPTED THIS THE tfl'l N, DAY OF 
ft!IA.C/'1 , 1993BY AUII~NIHOUS DECISION OF ALL MEMBERS OF CITY 

COUNCIL PRESENT AND ELIGIBLE TO VOTE. 


